Corporate Services Commission
TOWN OF NEWMARKET

‘ ) 395 Mulock Drive www.newmarket.ca
P.O. Box 328 info@newmarket.ca

N ewma i’ket Newmarket, ON L3Y 4X7 905.895.5193

January 23, 2014
JOINT CAO/ COMMISSIONER, CORPORATE SERVICES REPORT - #2014-04

TO: Committee of the Whole
SUBJECT: Draft Council Code of Conduct

ORIGIN: Commissioner, Corporate Services

RECOMMENDATIONS

THAT Joint CAQ/Commissioner Corporate Services Report ~ 2014-04 dated January 23, 2014
regarding the Draft Council Code of Conduct be received and the following recommendations be
adopted:

1) THAT the direction to refer the draft Council Code of Conduct to the new term of Council and
the interim process for code complaints as set out in Information Report 2013-06 be
approved,;

2) AND THAT the draft Integrity Commissioner appointment by-law (By-law #2014-04) be
referred to the next Council meeting.

COMMENTS

Purpose

This report is as a result of a request made at Council on January 20, 2014 to place Information Reports
2013-06 and 2014-02, draft By-law #2014-04 related to the appeointment of an Integrity Commissioner and
the draft Council Code of Conduct on the next Committee of the Whole agenda. The Procedure By-law
provides that:

Information Reports are circulated directly to Council Members and made available to the public on the
Town's website. Information Reports are not published on a Committee of the Whole or Councif agenda
unless a Member of Council makes such a request.

Background

The Information Reports noted above were provided to Members of Council via email on January 2
(#2013-06) and on January 16 (#2014-02) and both have been posted to the website. The approach the
report set out - that the process would be referred to the new term of Council, tock into account
administrative and timing considerations such as the start of the election period combined with

significant Code changes. From a project management perspective, staff resources become more i
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leading up to and during an election period and there has recently been some significant matters before
Council such as the 2014 budgets, alternate voting methods, the sign by-law review, the Marianneville
application and a Code complaint.

Information Reports are subject to direction from Council and as per the recent request, attached to this
report are the following documents:

Appendix A — Joint CAO/Corporate Services Information Report #2013-06 — Council Code of Conduct
Matters. This report set out an interim process for filing Code complaints providing that the final Code
review take place in the new term of Council. During the election year Code complaints would be received
up to the end of June and any received before that date for which the investigation had not been concluded
would be held until the new term of office. The Information Report also indicated that the residents who
commented will be advised of the timeframe and a notice would be posted to the website.

Appendix B — Joint CAO/Commissioner Information Report #2014-02 — Public Feedback. This report
provided the public feedback received regarding the Draft Code along with staff comments where
appropriate and also unless directed otherwise, set out a procedure going forward for soliciting, publishing
and/or considering comments about a specific policy or strategic direction.

Appendix C — Draft By-law 2014-04 — A draft By-law to Appoint an Integrity Commissioner (*IC”). This by-
law relates to the appointment of Ms. Suzanne Craig as IC for the Town setting out certain duties until the
end of this term of office or until a successor has been appointed. As was noted in Information Report
2013-06 the by-law appointment would provide continuity and is an efficient means of applying the Code as
an |C would not have to be appointed for each assignment. In addition a Member of Council, staff or a
member of the public could contact the IC simply for advice or an opinion on any Code related matter.

The draft Code identifies (and the wording is included in the draft IC appeointment by-law) that in an election
year, Code complaints received on or after June 30" are suspended until after the inauguration of the new
Council.

An expanded approach with the hiring of an IC will be undertaken in the new term through a Quick Bid
Request for Proposal initiative unless directed otherwise. It is suggested that the hiring process be
delegated to staff as it enhances the independent, arms-length relationship of the |IC who will be
responsible for the applicaticn of the Code for Members of Council.

Appendix D — Draft Council Code of Conduct (including feedback from Members of Council as well as the
results of community feedback that are specific to the Code (hoted as Appendix D1). This schedule also
offers options for consideration.

By way of background, the current Code was adopted by Council in April of 2007. In 2012 staff was
directed to remove Part XI — Compliance with Code of Conduct as it relates to complaints between
Members of Council. The scope of the review was expanded in March 2013 when Council referred the
Integrity Commissioner’s comments on governance to staff for consideration. [n addition, staff undertook
research relative to best practices. In researching general municipal practices and based on the feedback
received, staff would propose that if Council wishes to proceed with adoption of the new Code, further
revisions could be considered, such as:

Include a provision to permit Councillor o Councillor Code complaints (as research conducted
shows this to be common practice)
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Assign a dollar value to what a nominal amount is (for example - $100 and that concurrent, or on-
going gifts from one source be considered to be cumulative).

Next Steps

Council may wish to:

1. Continue operating under the current Code with the appointment of an IC occurring as the need
arises; or

2. Continue operating under the current Code and proceed with the direction outlined in Information
Report 2013-06 that the Draft Code be referred to the next term of office (Council may consider
adding a review and final disposition target — e.g. Q2 2015), including the interim process for filing
complaints and refer the IC appointment by-law to the Council meeting of February 10; or

3. Proceed with final consideration and adoption of the Draft Code and refer the IC appointment by-
law to the Council meeting of February 10 or instruct staff to immediately conduct a procurement
proposal process for the hiring of an IC (on the terms as outlined on draft By-law 2014-04).

BUSINESS PLAN AND STRATEGIC PLAN LINKAGES

A Council Code of Conduct supports the Town’'s strategic direction of a well-equipped and managed
municipality implementing policies and processes that reflect sound and accountable governance.

CONSULTATION

Community consultation has taken place and the draft Code was reviewed and updated by an internal staff
team consisting of the Directors of Legal and Legislative Services, the Municipal Intern and the
Commissioner, Corporate Services. The Integrity Commissioner has provided input and comments and
the draft Code has been reviewed by the CAQO.

HUMAN RESOURCE CONSIDERATIONS

There are no human resource considerations.

BUDGET IMPACT

Remuneration for Integrity Commissioners varies throughout the Province. Some municipalities have
created a more permanent office; others hire on a retainer basis or retainer plus hourly/daily rate while
others hire on an as needed bhasis. Rates of remuneration can be as high as $100,000 + for the more
permanent office and retainers vary significantly depending upon the size of the municipality. Staff believe
that in Newmarket's case, the Integrity Commissioner should be hired on an as needed basis remunerated
on an hourly or daily rate both for investigations and advice (similar to the current arrangement with Ms.
Craig) and any procurement process would be framed as such.
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An amount of $10,000 has been included in the 2014 budget for the Office of the Integrity Commissioner
and staff will review this line item over time to advise Council of any changes in the level of funding that
may be required. Any unallocated funds will be carried forward in a reserve to assist in offsetting potential
costs in future years.

CONTACT

For more information on this report, contact Anita Moore, Commissioner, Corporate Services.

Anita %oore, Co%issione?}‘Corporate Services

Bob Shelton, Chief Administrative Officer
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- TOWN OF NEWMARKET
} 395 Mulock Drlve www.newmarket.ca
P.0. Box 328 info@newmarket.ca

Newmarket  Newmarket ON L3vdx7 9058955193

December 23, 2013

JOINT CAO/CQRPORATE SERVICES INFORMATION REPORT ~ # 2013-06
TO: Mayor Van Bynen
Members of Couneil
SUBJECT: Council Cade of Conduct Matters

ORIGIN: Commissioner, Corporate Services

COMMENTS

Purpose

The purpose of this report is to provide information with respect to:
a} the Draft Council Code of Conduct and timing of its approval
b) process for filing Council Code of Conduct complaints in the interim, and
c) requesting reimbursement of associated costs related to the Integrity Commlssmner (iC).

Draft Councll Code of Conduct {Code)

The draft Code was made availabie for public comment until the end of October.' Comments
from the public were received (+/- 12) and staff will review and take these comments into

consideration prior to the final draft being bought back.

Given that we are in the last year of this term of office, staff suggest that the Draft Code now be
held until the next term of Council where It can have fulseme discussion and input from
members of the new Council. The residents whe submitted comments will be advised of the
revised schedule and a notice will be pcsted on the website.

Interim Process for Filing Council Code of Conduct {Code) Complaints

In the interim, should a Member of Council wish to file a Code complaint against another
member then the current practice would continue whereby the request is made to Council who
decides whether it proceeds o the Integrity Commissioner (IC) for investigation.

If a member of the public wishes to file 2 Code complaint against a member of Council then the
complaint would be filed with the Director of Legislative Services/Town Clerk who will in turn
previde it to the Integrity Commissioner for investigation. Instructions to complainants will be
given so that the complaint is filled in & sealed envelope addressed to the IC and marked as

confidential.

In either of the above scenarios, the complainant will first be encouraged to speak to the
Member as an initial step. This may occur at the CAQ's (or designate) level.

i e
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Staff propose that a by-law be brought forward to the Council meeting of January 20, 2014
appointing Suzanne Craig as the Integrity Commissioner for the Town of Newmarkst far the
remainder of the Council term and/or until a successor has been appointed.  This provides
continuity for the remainder of the term and an efficient means of applying the Code (e.g. nol
having to appoint an IC upon receipt of a complaint whether initiated by Council or a member of

the public).

Using language from the draft Code, complaints will be permitted up to the end of June 20j4
and any subsequent ones would be held until the new term of office. A Code complaint
raceived before June 30" for which the investigation had not been concluded on or before June

30" will ba held as well,

At the beginning of the new term of office staff will conduct an Quick Bid RFP (or similar
procass) for an Integrity Commissioner and make recommendations to the new Council based
on the findings. This could be finalized in the early part of 2015,

Associated Costs - Integrity Commissioner

Council at its meeting on October 21, 2013, adopted the following recommendation:
THAT including this complaint and all future complaints:

Where a Councillor is not found to bs in contravention of the Council Code of Conduct by
the Integrity Commissioner, the Councilior who filed the notice of motion for consideration
by Council on the matter be requested by Gouncil to pay costs associated with the
Integrity Commissioner’s investigation, and

Where a Councilior is found to be in contravention of the Council Code of Conduct by the
Integrity Commissioner, the contravening Councillor be requested by Council to pay the
costs associated with the Integrity Commissioner's investigation from their salary. '

Staff have interpreted this to mean that requests of this nature are nof automatic (given the
motion wording “..be requested by Council”} and that requests are dependent upon a specific
Council mation to that sffect being adopted.  In the absence of any further direction, staff will
proceed on this understanding with the maost recent Ccde complaint.

BUSINESS PLAN AND STRATEGIC PLAN LINKAGES

Being well equipped and managed by implementing policy and processes that reflect sound and
accountable governance. o

CONSULTATION

None.

HUMAN RESOURCE CONSIDERATIONS

There are no human resource considerations.




Joint CAQ/Corporate Services Report — #2013-08
December 23, 2013
Jofd

BUDGET IMPACT

The cost of the IC for the complaint finalized by Council on December 16 was slightly less than
$3,000. and there are sufficient funds in the Corporate Consulting reserve to cover this cost.
Council may recal! that the approved 2014 Operating Budget includes a $106,000 line item for
costs related to an Integrity Commissioner,

CONTACT

For more information on this report, contact Anita Moore, Commissioner, Corporate Services at
amoore@newmarket.ca or by phone 905 853-5300, ext. 2202,

7y

AnitaliCore, Edmmissioner, Corporate Services

)
Bob Shaiton, Chief Administrativel Officer ™
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- TOWN OF NEWMARKET
} 395 Mulock Drive www.newmarket.ca

P.O. Box 328
Newm 3 rk@t Newmarket, ON L3Y 4X7 805.895.5193

January 15, 2014
JOINT CAO/COMMISSIONERS INFORMATION REPORT - 201402

TO: Mayor Van Bynen and Members of Council
SUBJECT:  Draft Council Code of Conduct — Public Feedback

ORIGIN: Commissionar, Corporate Services

COMMENTS

Members of Council will recall that the Draft Council Code of Conduct went through a public censultation
period and attached to this report in chart form is the feedback received. In addition to providing the
feedback via this information report, staff felt it important to give some context around it and will set out a
procedure going forward for reporting on public comments received.

Public Feedback - Draft Council Code of Conduct {Code)

As outlined in Joint CAQ/Corporate Services Information Report #2013-06, the Code is being held until the
next term of Council where it can have a full discussion and input from Members of the new term of

Courcil.

The Code had been posted on the Town’s website and made available for public comment for
approximately one month. Individuals whe provided comments will be advised of the new timeframe. The
faedback received is attached along with where appropriate, staff comments.  With little exception, the
comments are being provided as submitted.

Public Feedback ~ Going Forward

There have been many times In the past that a public consultation process has been undertaken — whether
staff initiated or Council requested.  This has proven to be an extremely valuable exercise however, In
some instances the comments received do not relate to the matter under review and/or the comments are
frivolous or vexatious (intended to harass as an example). These types of comments are not a productive
outcome of seeking public comment on policy and/or strategic direction setting for the municipality and
there are more appropriate ways that the public can communicate directly with specific individuals (e.g. via
personal meetings or emalls) should they wish to.

In keeping with the Procedure By-law (Section 32 - Correspondence) and unless Council deems ctherwise,
staff will no longer publish and/or consider as part of the matter under review comments that contain
statements that are defamatory in nature. This will also be the case with comments that do not relate to
the subject matter.

There is an expectation by the public that their commenis will be considered as part of the proce
staff will via a message or statement at the outset, inform the public (e.g. on the website when
opportunity is being advertised) that only comments that relate to the subject matter can be cg
part of the public process. In addition, It will include a statement advising that some g
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received may be reproduced verbatim (with the namse of the commenter removed) in a public session for
considaration by Council. This message will provide advance notice to anyone who may submit a
comment that could still reveal the commenter’s identity even after their name has been removed (should
they for example, include the name of their workplace, occupation or affiliation).

BUSINESS PLAN AND STRATEGIC PLAN LINKAGES

This report links to Newmarket’s vision of being:
s Well Equipped and Managed by implementing policies and processes that reflect sound and
accountable governance; and
o Waell Respectad by inspiring partnerships and cooperation with stakeholders that revolve
around well-being, synergy and balanced living,
CONSULTATION
Consultation has taken place with the Legal and Legislative Services staff,
BUDGET IMPACT

Qperating Budget (Current and Futurs)

None.

Capital Budget

None

CONTACT

For more information on this report, contact: Anita Moore at 905-953-5300, ext. 2202 or via e-mail at
amoore@newmarket.ca

{/'?:.

14
Robert N. Shelton
CAO

Anita Moore (
Commigsioner, Corporate Services
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Appendix C

CORPORATION OF THE TOWN OF NEWMARKET

BY-LAW NUMBER 2014-04

v,

A BY-LAW TO APPOINT AN INTEGRITY COMMISSIONER FOR THE TOWN
OF NEWMARKET. (SUZANNE CRAIG)

WHEREAS Council has adopted a Council Code of Conduct ("Code”) through
the enactment of By-law 2007-42;

AND WHEREAS the Municipal Act, 2001, $.223.3 and 223.4 provides the
authority for the Municipality to appeint an Integrity Commissioner and deals with
the conduct of an inquiry;

THEREFORE BE IT ENACTED by the Municipal Council of the Carporation of
the Town of Newmarket as follows:

THAT Suzanne Craig be hereby appointed Integrity Commissioner on an as-
needed basis for the Corporation of the Town of Newmarket for the remainder of
the 2010-2014 Council term of office or until a successor has been appointed, for
the purpose of:

I} Conducting investigations regarding alleged breaches of the Code
provided the complaint was received and concluded prior to June 3¢, 2014
(a complaint received after or not concluded before this date will be held
until the following term of office begins);

i) Providing specific opinions and advice to Council as may be required on
Town policies regulating the conduct of Members of Council and issues of
compliance with those policies and protocols;

i) Providing written and oral advice as may be required to individual Council
members regarding specific situations as they relate to the application of
the Code;

iv) Providing written and oral advice as may be required to individual Council
members- on other policies and procedures governing the ethical
behaviour of members;

v) Providing general comments as may be required to individual Members of
Council and Town staff on issues of ethics and integrity that bridge the
Code and Town policies, protocols and office procedures;

vi) Providing advice and information as may be required to members of the
public regarding the Code and obligations of members under the Code;
and

vii) Performing any other duties that may be assigned by the municipality from
time to time.

ENACTED THIS  XXTH DAY OF 2014.

Tony Van Bynen, Mayor

Andrew Brouwer, Town Clerk




Appendix D
SCHEDULE “A”

CORPORATE POLICY

Sub Topic: Policy No.

Topic: Council Code of Conduct Covered: All Mem

Section: CAO

Effective Date:

A. Policy Statement

damental commitment to the
f the Town. In order to

uties in office and arrange their private affairs, in a manner
nfidence and will bear close public scrutiny;

o The conduct of Members of Council is of the highest standard

¢ Members advance the common good of the Town as a whole while representing
their constituents in a conscientious and diligent manner

s There is fairness and respect for differences and a duty to work together for goodwill
and common good

C. Scope of Policy

This policy applies to all Members of the Council of the Town of Newmarket.
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SCHEDULE “A”
D. Definitions

a) Code - means this Code of Conduct as it applies to Members of Council

b) Committee — means a Committee, Board, Task Force or other body constituted and
appointed by Council, including the Committee of the Whole

¢} Confidential Information - includes the following:

1. Any information in the possession of, or received in confidence by the Town, that the
Town is prohibited from disclosing, or has decided to refuse to disclose, under the

Municipal Freedom of Information and Protection of Privacy Act, or any other applicable
law.

nical nature received in

personnel matters, labour relations, litj
security of the property of the municipai]
determined by Council or a Committee to- o
kept confidential by legislation or order.

3. A matter, the substance o :
been debated or discussed at

Qpen session of a Committee
ymmittee or otherwise by law.

f) Member — means a Member of the Council of the Town of Newmarket

dg) Town —means the Corporation of the Town of Newmarket
h) Town Clerk — means the Clerk of the Town of Newmarket or his/her designate

i} Town Property- includes, but is not limited to all real property, municipal vehicles,
equipment, material, supplies, intellectual property and documents

Council Code of Conduct 2




E.

SCHEDULE “A”
Statutory Provisions Regulating Conduct

This Code operates as a suppiement to existing statutes governing the conduct of
Members, including, but not iimited to the following, as amended from time to time:

the Criminal Code of Conduct
the Ontario Human Rights Code
the Municipal Act, 2001

the Municipal Conflict of Interest Act, 1990

the Municipal Elections Act, 1996

o the Municipal Freedom of Information and Protectio
+ the Occupational Health and Safety Amendment Ai
» Town of Newmarket By-laws and Policies
e Any and all other Municipal, Provincial and
time govern the conduct of Members.

Confidentiality

vn's Procedural By-law, as
efimatters discussed or
session. Confidential

ized by Council or a Committee.

Members shall abide by the provisi
amended from tim

pt to the extent that such access is necessary for the
ch access is not prohibited by Council or otherwise by

received as an incident of protocol or social obligation that normally accompanies the
responsibilities of elected office. Tokens, mementoes, souvenirs or gifts with a value of
greater than nominal value, if accepted, shall be the property of the Town.

Members may accept hospitality or entertainment if the offer is infrequent and
appropriate to the occasion.

Nothing in this section prevents the receipt of:
« Parsonal gifts, benefits, rewards, commissions or advantages from any person or
organization not connected directly or indirectly with the performance or duties of

office.
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SCHEDULE “A”
Members may also accept the following:

» Political contributions that are otherwise offered, accepted and reported in
accordance with applicable law;

» Food and beverages at banquets, receptions, ceremonies or similar events;

¢ Services provided without compensation by persons volunteering their time;

» Food, lodging, transportation and entertainment provided by other levels of
government or by other local governments, boards or commissions;

e A reimbursement of reasonable expenses incurred and honorariums received in the
performance of activities connected with municipal associations;

Any gifts, benefits, hospitality or perquisites that exc ese guidelines shall be

returned with an explanation of this Cede.
. Use of Town Property

Members must respect the use of Tow
policies, as amended from time to tim¢
¢ Council-Staff Request for Informatio
» Use of Corporate Resou
» Internet & Email Accepta
» Technology Equipment A¢

No Member shall use, or permit

om, the use of Town developed intellectual
al ihnovations, or other patentable items, while

and Election Cam ctivities Policy Corp 1-01, as amended from time to time.

General Conduct

As a representative of the Town, every Member has the duty and responsibility to treat
members of the public, one another and staff appropriately and without abuse, bullying
or intimidation, and to ensure that the municipal work environment is free from
discrimination and harassment.

A Member shall not use indecent, abusive or insulting words or expressions toward any

other Member any member of staff or any member of the public. A Member shall not
speak in a manner that is discriminatory to any individual based on a person's race
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N.

SCHEDULE “A”
ancestry, place of origin, citizenship, ethnic origin, creed, gender, sexual orientation,
age, colour, marital status, family status or disability.

Any complaints of harassment in the workplace will be investigated in accordance with
the procedures set out in the Harassment and Discrimination Free Workplace Policy, HR
13-04, as amended from time to time. The pursuit of a complaint under the above policy
does not preclude a Member of staff from requesting that the complaint be dealt with in
accordance with the complaint protocol in Appendix A of this Code.

Conduct While Representing the Town

Members shall make every effort to participate dijligently in the activities of the

Committess to which they are appointed.

Respect for Town By-laws and Policies

Members shall at all times encourag
policies.

Conduct at Meetings

Every Member shall conduct t
of the Town’s Procedure By-law,

admmlstratlon and in accordance with the
|red to serve the mumc;lpal corporation as a

Member shall maliciously or falsely injure or impugn the
tation of any member of staff. Members shall show respect

subject any staff mémber to threats or discrimination for refusing to engage in any such
activity. Accordingly, no Member shall use or attempt to further his or her authority to
influence by intimidating, threatening, coercing, commanding or influencing improperly
any staff member or interfering with that person’s duties, including the duty to disclose
improper activity.

Requests for information from Members to staff shall follow the protocols set out in the

Council-Staff Request for Information and Use of Resources Policy, CAO 1-01, as
amended from time to time.
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SCHEDULE “A”
Business Relations

No Member shall act as a paid agent for a third party before Council, its committees, or
an agency, or board of the Town. A Member shall not refer a third party to a person,
partnership or corporation in exchange for payment or other personal benefit.

No Member shall allow the prospect of his or her current or future employment by a
person or entity to detrimentally affect the position of the Town.

No Improper Use of Influence

sE

any purpese other than for the
al purposes

No Member shall use the influence of his or her office fi
lawful exercise of his or her official duties and for mu

- associate, business or
atment beyond aCtIVltIeS

(b) that affec
members, fri

paréfits/children or spouse, staff
ise, as one of a broad class of

onsequence imposed by law, once the Integrity Commissioner
estigation and made a final determination, Council may impose the

In addition to any:
has concluded the if
following penalties:

¢ Areprimand, or,
* Suspension of remuneration paid for his or her services as a Member, for a period of
up to ninety (90) days.

The Integrity Commissioner may, at his or her sole discretion, make remedial
recommendations to Council, which may include:

¢ return of a gift or benefit

Council Code of Conduct 6
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SCHEDULE “A”
removal from a Committee, with the exception of Committee of the Whole
+ removal of the member as chair of a Committee, with the exception of Committee of
the Whole
e censure

Integrity Commissioner

Council shall appoint an Integrity Commissioner by by-law once per term of Council. The
Integrity Commissioner shall be responsible for performing the following duties as
established by Council, in an independent and consistent manner:

1. Assessing and investigating formal written complaj ith respect to alleged
contraventions of the Code;

under the Code of Condy¢
behaviour of Council;

It is also a viotation®of the Code to obstruct the Integrity Commissioner, or any other
municipal official involved in applying or furthering the objectives or requirements of this
Code, in the carrying out of such responsibilities (e.g. providing inaccurate or misleading
information to the Integrity Commissioner, refusing to answer inquiries or by the
destruction of (records) documents or the erasing of electronic communications) or
pursuing any such objective.

Council Code of Conduct 7




SCHEDULE “A” §

U. Code of Conduct Complaint Protocol

The Integrity Commissioner may provide for informal and formal complaint
protocols and procedures, as required from time to time, attached hereto as
Appendix A.

V. Cross-References

Council-Staff Request for Information and Use of Resources Policy, CAO 1-01
Procedure By-law 2013-46

Use of Corporate Resources and Election Campaign
Elected Officials Expenses Policy, CORP 1-07
Harassment and Discrimination Free Workplace B

ities Policy, Corp 1-01

X. Appendices

Appendix A — Council Code of Conduc
Appendix B — Council Code of Conduct -

Council Code of Conduct 8



APPENDIX A

)

Newrket

Town of Newmarket
Council Code of Conduct Complaint Protocol

This document entitled the Town of Newmarket Code of Conduct Complaint Protocol refers to
the procedure to be followed when an individual has witnessed or identified behaviour by a
Member of Council and/or who has reasonable grounds to belisve a Member is in contravention
of the Code of Conduct. Where the individual is a member of staff, they are encouraged to
contact the Chief Administrative Officer to communicate their concerns regarding the prohibited
behaviour prior to pursuing a complaint under the informal or formal process. This does not
preclude a member of staff from pursuing a complaint under the informal or format process.

No action will be taken on a complaint unless the alleged violation took place within 6 months of
the filing of the complaint. Commentary in this Complaint Protocol wilt follow the Complaint
Protocol rule and will be in italicized font. Commentary and examples are meant to be illustrative
and not exhaustive. From time to time, additional commentary and examples may be added to
this Complaint Protocol by the Integrity Commissioner, as he or she deems appropriate.

l. Informal Complaint Process

1. An individual (including Town employees, members of the public) who has
witnessed or identified behaviour or activity by a Member of Council that they
have reasonable grounds to believe is in contravention with the Code of Conduct
may address the prohibited behaviour or activity themselves, by speaking to a
Member, and participating in an informal process as follows:

i) Advise the Member in writing that the behaviour or activity they Witnessed
or identified appears to contravene the Code of Conduct;
i) Identify, where possible, what rules in the Code of Conduct the behaviour

or activity appears to contravene;
iii) Document the incident(s) including the date(s), time(s), location(s), other
persons present and any other relevant information.

2. An individual may:

i) Contact the Integrity Commissioner to communicate their original
concerns regarding the prohibited behaviour and, their satisfaction with
the response of the Member, or if applicable; and

i) In the absence of a successful resolution, discuss the matter with the
Integrity Commissioner, who will advise whether the matter must be
addressed in accordance with another applicable judicial or quasi-judicial
process or complaint procedure.

[Type text]




Commentary

Individuals are encouraged to pursue the informal complaint process as a first step fowards
stopping and remedying behaviour or an activity thal they believe conlravenes the Code of
Conduct. Where the Complainant and the Member of Council agree, the Integrity Commissioner
may act in the role of a mediator with the parties to reach an informal settlement of the matter.

Often, the impetus of the afleged prohibited behaviour is unknown to the Complainant and an
informal mediated discussion assists both parties to understand the purpose and application of
the Code rufe and the context of the behaviour or activity of the Member of Counci.

However though the Integrity Commissioner will always recommend that the informal process
be followed, participation in the informal process is not a pre-condition for an individual to file a
formal complaint in relation to a Member of Council.

If an informal complaint is brought to the attention of the Integrity Commissioner on or after June
30™ in any year in which a regular municipal election will be held, the Integrity Commissioner
may answer questions regarding Code rules, however, the informal process will be suspended
until after the inauguration of the newly elected Council.

. Formal Complaint Process

1. An individual (including Town employees, members of the public) who has
witnessed or identified behaviour or activity by a Member of Council that they
have reasonable grounds to believe is in contravention with the Code of Conduct,
may file a formal complaint. All formal complaints shall be filed with the Town
Clerk who shall forward the complaint documents to the Integrity Commissioner
for an initial classification to determine if the matter is, on its face, a complaint
with respect to non-compliance with the Code of Conduct and not covered by
other legislation or other Town policies.

2. All formal complaints received by the Integrity Commissioner shall be screened
upon receipt to determine if on its face it meets the preliminary requirements of a
Code complaint. The Integrity Commissioner shall dismiss a formal complaint on
a summary basis if, based on the complaint affidavit and any supporting
documentaticn, it is the view of the Integrity Commissioner that:

i) The Complainant has not established a reasonable basis that there has
been a Code violation; and/or,
i) The issue subject of the complaint is frivolous or vexatious, or has already

been resolved, or in the view of the Integrity Commissioner, can be more
appropriately addressed through another applicable judicial or quasi-
judicial process or complaint procedure; and/or,

iii) The subject of the complaint is a question regarding the administration or
a decision of Council, a Committee of Council or a Local Board.

Where the Integrity Commissioner concludes that no investigation shall be

commenced, the Integrity Commissioner shall notify the Complainant in writing
and no report will be issued.

Town of Newmarket — Council Code of Conduct Complaint Protocol 2




3. A formal complaint must be filed with the Town Clerk, together with the required
information on the Complaint Form Affidavit, attached as Appendix B, in
accordance with the following guidelines:

i)

vi)

vil)

viii)

Commentary

A request for an investigation of a complaint that a Member has
contravened the Code of Conduct shall be on a Complaint Form Affidavit
and shall be dated and signed by an identifiable individual.

The complaint must include an explanation of why the behaviour or
activity of the Member may be a contravention of the Code of Conduct,
the rule or rules to which the contraventions applies and evidence in
support of the allegation.

The name and contact information of any witnesses that the Complainant
wants to use in support of the complaint must be listed.

The Integrity Commissioner may provide the name of the Complainant to
the Respondent upon receipt of the complaint and include the name of
the Complainant in the formal report to Town Council, unless the Integrity
Commissioner decides, in her discretion, that the name of the
Complainant should be confidential.

Despite subsection (i), the Integrity Commissioner may waive the
requirement for a Complaint Form Affidavit if the complaint is from
Council. A request for an investigation from Council will come to the
Integrity Commissioner by way of a formal motion of Council.

The Integrity Commissioner shall give the complaint and supporting
material to the Member whose conduct is in question, with a request that
a written response be provided within 14 days, and give a copy of the
Member's response to the Complainant with a request for a written reply
within 14 days.

Upon completion of the investigation, the Integrity Commissioner shall
provide a copy of the complaint investigation report to the Member and
the Complainant and provide a copy to the Town Clerk for inclusion on
the next available Committee of the Whole agenda.

In a municipal election year, any Code of Conduct complaint received
after June 30" will be held in abeyance until the date of inauguration of
the new Council. Any Code of Conduct complaint received before June
30" for which the investigation has not been concluded on or before June
30" will be held in abeyance until the inauguration of the new Council.

Subsection 223.5(1) of the Municipal Act provides that the “Commissioner and every person
acting under the instructions of the Commissioner shall preserve secrecy with respect to all
matters that come to his or her knowledge in the course of his or her duties under this Part”.
Subsection 223.6(2) states that if the Commissioner reports her opinion about whether there
has been a contravention of the Code of Conduct, ‘the Commissioner may disclose in the report
such malters as in the commissioner’s opinion are necessary for the purposes of the report”.

The Integrity Gommissioner may elect fo investigate a complaint by exercise of the powers of a
commission under sections 33 and 34 of the Public Inquires Act.

Town of Newmarket - Council Code of Conduct Complaint Protocol




1. No Jurisdiction

1.

If, in the sole discretion of the Integrity Commissioner, the complaint is not, on its
face, a complaint with respect to non-compliance with the Code of Conduct or the
complaint is, in the view of the Integrity Commissicner, more appropriately
addressed by other legislation or a complaint procedure or Town policy, the
Integrity Commissioner shall advise the complainant in writing, that the complaint
is with reference to an allegation or matter consistent with non-compliance with a
separate procedure or legislation and that the matter, or part of the matter, is not
within the jurisdiction of the Integrity Commissioner to process. The Integrity
Commissioner may provide additional reasons and referrals to appropriate areas
of the Town, as appropriate.

The Integrity Commissioner may report to Council that a specific complaint is not
within the jurisdiction of the Integrity Commissioner and provide
recommendations in the report for appropriate referral and/or disposition of the
matter.

Iv. Refusal to Conduct an Investigation

1.

If, in the sole discretion of the Integrity Commissioner, the complaint is found to
be frivolous, vexatious or not made in good faith, or that there are insufficient
grounds for an investigation or that the matter has been resolved or may be more
appropriately addressed by a separate procedure or legislation, the Integrity
Commissioner shall not conduct an investigation, or, where the above becomes
apparent in the course of an investigation, terminate the investigation and close
the file, without a requirement of a report to Council.

Town of Newmarket — Council Code of Conduct Complaint Protocol




APPENDIX B

)

Newmarket Council Code of Conduct - Complaint Form/Affidavit

AFFIDAVIT OF

[Full Name]

l, of the of in
[Full Name] [City, Town, etc.] [Municipality of Residence]
the Province of Ontario

MAKE OATH AND SAY [or AFFIRM]:

1. | have personal knowledge of the facts as set out in this affidavit, because:

[insert reasons e.g. | work for... | attended the meeting at which ... etc]

2. | have reasonable and probabie grounds to believe that a member of Town of Newmarket Councl],

has contravened section(s) of the Code of Conduct

[specify name of Member]
far Members of Council (the "Code of Conduct”}. The particulars of which are as follows:
{Set out the statements of fact in consecutively numbered paragrophs in the spoce below, with each paragraph being confined as far as possible to a particular

statement of fact. If you require more space, please use the attached Schedule A form and check the box below. If you wish to include exhibits to support this
complaint, please refer to the exhibits as Exhibit A, B, etc. and attach them to this affidavit.]

3. lacknowliedge that at the time of the Integrity Commissioner's raport to Council in this matter, and as between the parties, the identity of a
complainant and the identity of the person who is the subject of the complaint shall not ke treated as confidential information.

I Please see Schedule "A” attached
4. | make this Affidavit for the purpose of requesting that this matter be reviewed and for no other purpose; and

5. I make this solemn declaration conscientiously believing it to be true and knowing that it is of the same force and effect as if made under oath and by virtue
of the Canada Evidence Act.

Signature

SWORN [or AFFIRMED] by the said at
[City of, Town of, etc.]

In the Province of Ontario on

[Date]

[Signature of Commissioner] A Commissioner for taking Affidavits, ete.

Code of Conduct Complaint Protocol s. ll. Formal Complaint Process. Please note that signing a false affidavit may expose you to prosecution under
Sections 131 and 132 or 134 of the Criminal Code, R.5.C. 1985, ¢. C-46, and also to civil liability for defamation.

Persanal information on this form is collecied to determine any concarns with the conduct of members of Council. This information is collacted in

accordance with 223.5 of the Municipal Act. Section 223.5 of the Municipal Act prevails over the Municipal Freedom of Information and Protection of
Privacy Act. Questions about this collection can be directed to the Town Clerk, 395 Mulock Drive, Newmarket, Ontario L3Y 4X7 (905) 895-5193

Town of Newmarket - Council Code of Conduct Complaint Form/Affidavit Page _ of




Schedule A

Additional Information
To the Affidavit required under subsection 2(3) of the Formal Complaint Procedure.

[If more than one page is required, please reproduce this blank page and mark each additional page as 2 of 2, 2 of 3, etc.
at the bottom right corner.]

This is Schedule ‘A’ refarred to in the Affidavit of:

[Full Name]
Sworn [or Affirmed] before me on this [Day] of
[Month] [Year]

(Signature of Commissioner) A Commissioner for taking Affidavits, etc.

Town of Newmarket - Council Code of Conduct Complaint Form/Affidavit Page _of



Appendix Dl

¥T0T ‘T Aenuer :pajepdn Jse

angnd

ay3 woJy 1day ase Jey
si911ew jo sdues e apim
00} pue AJenuspyuod

Rt HEET] }0 saURISUE
paso[R/uado 1oy yiomausel) Auew oo} Buimogfe £10¢ ‘0€ 19qo0
e sopwnotd 12y pdiiuny | *9AIDMISIE 00] ST UOIDRS yoeqpass 2 qnd
Rjenuapiyuc) 4

sajisinbiag

pug siljauag ‘syIn

- ©) U033 01 uUolEe|a)

ul pasn jeuluon,,
D, pJdom 3y} 10} papnijzul £T0Z ‘'S¢ 1390120

UQI133§ U] pauljtho mCO_HQO o925

UOIHULEP OU ST 3IDYL

}Peqpaaq ogng

suopiuyadg g

[12UnoY JO JBqUIB | B Se
Apoeded jepRiygo Jia3 u Sunoe
sue Asyl uoissasdiu| ayz aais Jo
12B 0] WIe2 ‘1oe Asyl ISASuUSyMm
3poD SIYL Yim Ajdwod

1SN IBGUIBW Y, SE LYons
uoisiaosd [BUCIIPRE UB IPRPLY|

L12UN07 JO Jaquiai e se Allceded
[eyto Jiayl ui Burlde sie Asu3 uoissaadwl ay) aAIg Jo 108 01
LUIR[D ‘1B ADYL JDABUIYM 2POJ SILL Ym Ajduiod 3snw Jaquiswl v,

uonesidde
S 01 AjPo2uIp jeads 1ey] BuIpIoMm SpiouUl 01 PRIUBYUD aq pIned
apod 8yl -uonexjdde peouq o) apinoid ol se ‘samediiuntu

*HIUNOD) JO SiSqLUBIA
AQ BIpBW |BIDOS JO 35N 3}

10} S3UIRPING puUnoIR USISSNISID
2 Ul SRUM SIYE 3B JUBYNSUOD

2yt a8e8ua 03 Ysim Aew

paune) -Adljod BIP3IA [B120S
s,Uoireziuedig syl Suipsedal
¥10Z TD Ul |Puno) Suissalppe
I [1IM JUELINSUO]) BIP3A |BIDOS

{elpaw [B1D0S "B°[)
S33UBISWNIID ‘anuaa
‘wnioy ‘uoned|dde

£102 ‘6 Joquaidag

OLIZILQ 1504 U] paulapun AjoSae §1apoo syl jo adods e

2po3 jo adoas Mue)

Funseiy MO |epads

Ajjod jo adods D

?:U sniels
ueyl 1ay30) suondp [enualog

yraeasay asnesedwosy

sjusuaIo)

paAlsday yoegpaszg

paAlRaay aieq

SUOnRdQ puE YoIessay sANelediio]) ‘SIS WIIoy JO AIBWING
12Npuag) Jo 9poY jPUno




FI0C “LZ AMenuer :paiepdn 15e7

‘S| IN|eA Y3
Pa2axa 1B sYIF Jo 1d1adau
3o shep OE UIyUm LI3]) B3
YLM P31 39 O JUIWIIEYS
3UNSOPSIp e aiinbay

T JEUIIOU, W21 3]

01 W] 3N|eA sAgejnuINg
PuUE anjea [euluou e udissy

“{umo] 2yl Ag uonpdwnsse
J0 sYIS Jo winiad

971) Huly| Siy] paSaXa eyl
sausinbiad fsuausg /sy
01 13odsas yum

DUIES BY) UIeLUBL pnoMm
2p03 - jeuiwou,, Wis1 3y}
O3 JILH| 3N|BA IALBNKRIND
pue anjea jeuiwou e udissy

"MW SPasxxe

UI3 Jo snjea 1 1d1@da4 Jo sABp OE UM paJInbal JUSWILR]S 2URSO[ISI]
00°00SS HWIL SN[RA SANEINWND pUE HWI| 35TEA [BUILON

upifinop fo Ay

1e3A 12d aunos

QUOAUR WOLY OOGS 2]geMO][e twnwWIXew syt 61 dn JUaWS1eIs 2ansoasIp
g ygnoayl peiodas 20 15N SUWE| ASAYL IO SSBOXI | SNfeA Auy
00°00ES W[ BN[EA SANSNWND PUE 1ILU{| SN|EA [BUILLON

:ydiang fo Ay

“WE By Jo 112034 JO SABD OF UIIM YT DYT YIm P31}

g ISNW USRS 2ANS0|ISIP B ‘S1IWIf SPpasiXs Panoal Y8 alaym
*204n0s 130 QO OOES MW BN|eA BAIIENWND

00°00TS Huwlf SnjeA jeUTLON

dzusynn fo A2

Arjedpuniy SU3 Yyum Ys| oq uiod Aue 1 |[1m YiS Aue Jsyiaym g
‘pue 1418 341 yum Op o1 spuslul 1uad|daa ayy jeym g

an|ea paleLWISD S {7

PIAIZDA IO URAI3 SBA U IIYM I3PUN $SOUBISLLNGAD YL £

1d1923.1 10 23Bp PUR IXNOS SY 7

153U 10 1118 3Y1 JO 2UNJBU Y T

N0 $195 JLBWIDLELS DANSOISIP 3UL I3[D SY3 UlMm PRy

30 01 JUBLUILIS UNSCISIP & uo 1disdsl Jo SABP OE Ulylm papodal
3¢ 1SALW HWY| 3|geMO][e WnWIXew e 0} dn spw)[ 343 O S533X3 U]
BB Auy *SIouOp [ENPIAIPUIL J0S LI SNBA JAIR|NWND pUe 318 Jad Juwi)
B 195 01 51 soijedpmunw ealesedw o Suowe 3110810 UOWILWOD 9y 1

suoneziuesio
ajeiodiod jo suou

YIM PIJU0D 33341 UL

s1 Aaijod pasodoag -=2po)
J2pun paiywiad aq 10U
pINOYS SISqUIAW |PUNO)
Aq 5118 Jo 1disaoy

£102 ‘1€ 434010
Peqpsad Jgad

*331N0S 3U0
wiog} SIS sanenwng
10j PAYs|qe1ss aq os|e
pinoys | y “AJogajed
yoea 1o} a|qeidacoe
s11eym ajeIlpul

0] pue |euiwiou,,

uu3] 3y} jo asn alyy
woyy Ajnsique a1e3niw
03 p3pnut 3q pjnoys
Hwi| SnNjeA se||op 185 ¥

€10¢ ‘5S¢ 1240120
yoeqpasg dgnd

ania(gns

AJaa st jeunwop

‘'] SUpJom JuL4aNd
Suipuswe Japisuc)
Ao sasuadx3
JI2UND) JO SIBGUIBA
3y} Ul pauleluc? Jey) 03
‘sigouag pue Aljeudsoy
Sy jo 1dieaal

ay1 01 Suuiersad apo)
u| Suipiom suedwo?)

£10T ‘6 Jaquaydaes
Funes MOD [epRds

.muu_m_smhwn_ pue s1yau

28 ‘Alfeydsoy ‘sy1n 9

{onb snjeis
ueyt Jsyio) suondo jenuaiod

youeasay aanesedwos

SIUIWLIO]

panRIay JPoegpsay

pandaay aleq

SUONRd0 pPUe YJeSSay 9ANBIELIO) "SHISWILC) JO AJELHRUNG
12NpUa) Jo apo) |1DUNo)




¥T0Z Tz Aenuer :pajepdryisey

‘sarddns o seonas
‘zwdinba ‘Auedoud A

10 s31108310 peotq 0} yeads
01 UO[I3S JO SUIPIOM 35IABY 7

‘uonas Auadoag

UMD JO 3S[) JIPUN LUSWSAOAUL
UOILBID0SSE B|gEUIELD
Bunoadsay uoIS PNy T

*3IUIPLUOD
J1jgnd ss1o0woud Jeyl JuuEW B UL D1AUSS ApUnWIWo 112y} Sulwuouad
TUBWBAIOAUT J19] 01 102ds23 LM AJusuedsuell Jo) pasu 3yl 1adsasx
|[1a sUnoAEBPUE AJIUNWILLOD 5911 Butuoddns saquan
'sdnoJ3 paseq -Ajunwiwod Jaylo Jo pyoid
-104-10U ‘Bjgelleyd palslsidal o1 suaieuop Ayununuod Sujdelnocous
pue {Buisieapuny Ui 1s1sse 01 S1USA3 pue suojeziuesio o saweu
J1813 Surpua| suoneziuesio u 3[04 Alesouol undanoe 101 paLuL|
1ou1ng ‘3upnaul sAem (0 AX3LEA B L SSINUNEIWOoD 41811 Loddns
slaquualy ‘9)dwexs 104 ‘SUONEID0SSE paskq -AllUnwwod pue jyoad
-U0U J2U10 pue ‘Sgnja 801A3s ‘Saljleyd snoLieA 1i0ddns pue 1s1sse
071 uodn pPI|IE 3JE |UNOD JO SISTUWBIA ‘SUapea) APunwweD sy

JJUBLIBAIOAUL UCIIEIDOSSE 2|(RIeY Buidadsal
Suipesyy sa31nosay :NLIodiod JO 35 SIPUn UCIISS B SBpnju]
cuopduwinag fo A1

SHU|IIE] UMOE BSN pue
1U2J 01 S211LIEYD DS0Y1 JO
Auge syl pue joede
Y ABW SISQUIBRY [IPUNO)
1e4] SeIleYd Ihoge
Juipiom 1233 IpIno g

éom Aueyo 01

Ajdde uoi3aas siyl saoq

~uonas Ajsdold umo
J0 s Jepun suoisiacad
puedxa o} 1sanbay

£107 ‘6 Jaquuaidag
Sunsag mod [epads

Auadoid umo] Jo asn |

PO

BU} Ul UleLiau 03 AD1j0d sasuadxy
$|BI21J0 P1I3[] 01 3IUBIBLRA
-$504]) BP0 AL JO HRIP [RUL
Ul paaowal Uaaq Sey uoiass

*Ad1j0d sasuadx] [puno)
JO spquiay ul papiaocud
2q p|noys sasuadxa
JlPunod jo 3sn 104
SAUIEPIND "UOIIIAS SIY]
u] sasuadx3 jpunod jo
350 01 9IUU33] BACWSY

£707 ‘6 soqwaldag
Zunaaw mod [epads

sasuadx3 [Ipunoy ‘H

‘pawaad aq

PINOYS SIau3q ISY10 10
sadesanaq ‘poo} ‘sHauRq
‘SPIS JO DIURLHIIIE ON

£10Z ‘0€ 454010
Peqpaaz aqnd

{onb snye3s
uel 1o41o) suondQ [enualod

youeasay aanetedwod

SISO

pan1=0ay yoeqpasy

pealaday 21e@

suondQ pue [piesss} SAREISUNT, SIUSIR0) JO AlBWwWng
PNPUOY 10 PO fUNG)




FT0Z ‘Tz AMenuer :peiepdn 1se]

sse20.4d e 01 Alaed e Surus]al
Aldwits s1 J2quISw AL S1aym
SIIURISLUNDIID Ul BUOEIBL ]
"3jsuaq jeuosiad Japo

Jo uswAhed ug synsaa Apsed
-pAIgL B JO |BAIDSRS B DIy UL
suopenus o} safdde uoizoes syl

1jou=y Jeuosiad

13430 10 juswAed 1oy
adueyoxe Ul slaquraw Aq
sanJed paiyl jo jeasagal
ay1 3uissa.ppe uojsiaoad
Afeaueds voniasg
suciejay ssauisng Ajuey

€107 ‘6 Jsquiaidas
Sunea MOoJ [epads

suone|ay ssauisng "

{az uonoaas — {ws)euoissajoid)
Inotaeyag asio|dws

1npuo) jo apo] asiojdwg sag

éHels Jo Ajjesinau
lesiyjod ay3 sassauppe
12Ul 12NpUo) §O 3P
safodwz ayy uigm
uoISIACd € 3133 5]

£10Z ‘6 Jaquisadas
Supaaly MO3 epads

suoniejay Heis o

‘suwe) [enba uo

pue 15anbat uodn sjuspisal 1940 01 d|qelIEAR 3 03 UMOUY Afjesiaaiun
S1 38N Yons Sraym sanipe) pue Auadoad AlD Jo asn "
-Aduanbauy pue ucneinp papwi|

40 51850 3y3 pue ‘asn Yyans 01 Sule|2J 51502 [BUOIHPPE OU SUnu| AL
Y} 2FBYM 113 "sDLIDIEI] sauoyd |92 ‘ssuryoeLw xe) ‘siandwoa
se yans Juawdinba jo asn |euosiad [EIUSPIIUL pUE B|BRUDSEY .

‘suoidadxa Fuimo)|od 3Y3 40 3uo Ag palwiad s asn yans

$s2{Un ‘PasIAPE Ua3q sy |PUN0) AJD YoIYM JO S3ILIA0R AJUNLLLIOD
paIeROosSe U0 sajnp A1) 4o 881eYasip ayl yuam pajauuod sasodind
Ao ueyp aaie saddns 1o ‘sao1a1as uawdinba ‘Apasdoud A1) Aue
40 asn 2 yuuRd ‘ayoad 1o sasodind jeuosiad 10} |[BYS JOQUIDIM ON

ydano fo A1o

{onb sme1s
uey} Jayto) suondg |eiualog

youeasay aaneseduion

SIUBLLLIOD

paneay yoegpazd

panEIoy aleq

suondQ pue Y5835y SAREIEAUIO) "SIURWILG) JO AJewnung

PNpUoY jo 9po) JPUNO)




+T07 ‘Tz AMenuef :palepdn 15e7

swiejdwos [ewsoy Jo Jaduinu

QLR SuaNpaU Ul S3[NSAJ PIJRIISUOLUSP sey pue PNpuod jeudosdde
punoJe senss| SulAjLIeD U 151S5E 0] J0O] B SB paleHunwwaod s| Ayoeded
Aosiapy -(a8uo1ssILILLIOT AJLUBI1U| WO SD1APE D4) 553002 UBD

|I3UND7) JO SASQUWBIA 18] SDLIL JO JSGINU J3s) Jsuoissiuwo? ALEaiu|
03 sHwiy ssa308 pasodun payaieasad saljed DIUNW 3y} Jo SUoN

*$3S00 J01IUOW O] paausR[diug
ag pnoa Suiyodas

2IPOLIF4 “]PUNOD) Ag paisanbau
se spodal 13430 pue s1iodas
lenuue apiaoad o1 palinbau

1 I3UOISSIWLWOD) Alga1u)

{=1ep 01 53502 0 jPUNODY
oiape 01 3uniodal
Jponad 271} seanseaw
|0J1U03 3S03 ISpISUT)

“IBUGISSHUWOD AlEB1U[ J1I9U1 01 UOI3IUny
Aosiape ue poudisse aney oym satujedipiunw Jo sajdwexa aie |14
pucwiyIry Jo UMa [ pue Jauaydwy ‘e8nessissiiy ‘ydjeno jo sany ayl

‘WLIG) 34T JO
wswalinbal 2y} wnoypm ao1ape Jusipadxe auow Bunsanbal jo ucndo
aU3 aplactd pue s1senbal asayy 4o Aderpswwi [erusiod ay) 2ziugodal

yd[ang 4o Aup sy Suipnpui Sisy10 WIOY US3HIM B UO pItIugns
20 1SN 1APE 104 15aNb3L — ssa0ad 971j2uu0) sl [edRIUNW 2WOoS
"SSUBA J2UOISSHULIOY AlEa1uf woyy 831ApE SUIUIRIGO S04 2INPI0Id

“UQ[1IE [BULIO)
10} pasu a3 dundws-aud
‘s|elniyo p=13e)2 AQ poolsiapun
221199 34e 121)Ju03d JO

suonssnb se ‘sjure|dwon [euliog
JO J9gwinu 3yl 3unpad v 3sisse
UEZ JBUDISSIWILIOD AYuBalul

241 Ym Jorluod/ssaaae

Je|ngau 18yl punoy usaq sey }
‘COMIRIRAN JO ALy 2Y3 Aeon)inads
‘Ppeosdde siyy paiodws

sey yaiym Aujedoiunw

B LM UDIIBSIZAUOD U|

siseq palsanbaJ se ue
LRI Vg PLEIEL TIETEY
01 221ape apiaodd 03
JBuoissiuwod Audsiul
ay1 durqeua ¢ Aing

S UO11I3S Jo suonedidun
3502 3] JIPISUO)

£102 ‘6 Joqumdas
Junasy Mmoo [epads

Jauoissiwwa) Apadanu) s

'SP YT Y
saueldwod ul Suilae ag plnom
A3y ‘[RAI9J24 YINS WO) 12U
40 1105 Aue GUIALIBP 10U pue

{onb snje3s
uBy} 1330} suondg jenualod

yareasay sanesedwor

SURWWOY

pan@say yoeqpaad

paAleIay a1eq

sSUondQ pue ysiesssy sAReIedWio]) SJUBLWILLIG) JO AJEWWING

1PNpUC) 40 AP0 [PUNDY




107 ‘Tg Adenuer :patepdp 1587

3q ued ssa20ud Jo asnge
Yaiym yBnosyz wsiueydaw
a3 soplaoid JsUCISSILLIWOD
Anugaul syt Ag Apuspuadapur
LISYELIPpUN S Y21ym

ssaooud Sujuaauns-aud 3y

mm«:_m_nEou

snogpexaa pue ssasoad Jo
asnge Juanztd 03 ssedoad
[BLLEIO) U LIYTIM

oeyd ul aue sadueeg
PUE 32943 JIBYM

€102 "6 12qwaldag
2unasIn MOD fepads

JUOULIOIS
Yinog jo diysumo] pue a3 1404 JO umo] ‘uopa|e]) JO Umo| ‘UOHIUEH
10 M0 ay3 apnpul yaeoadde siyz Acjdwa Ajpanoe ouym sanijedpuniy
"eUSILD uoneaylenb-sud |je Sunssw uoneddde sy 01123lgns
J|gepunial e s3BL (1Y 00'GZTS - 00 00TS woly saluel Junoclue
lexdAl ay1 924 uoneddde sjgepunyal e asod] 18U suopsun uj

*$121}JU0d Jaquuaw
0} J2quiaw 0} palelas suoliedjdde o1 pailw)y 10U s1 1t sjuefdurod

2p0d 10} 33} Bigepunyas e sF ey sanedR{unL SWos 3|ILMm 18]
JPNIUCD UBD pue Loeoldda SIY1 U0 YIIeasss JBYLIN) PEIONPUOD SABY
HEIS “lequisw Jayjoue 1suiede Juiejduwod e 3|1 03 YSIM UM |12UNed Jo
slaqLuau Joy Ajpaisnioxs Jsodap 9|gepungsl e BUfinsU| JO SIS ay3
2)e51159AU1 01 Dpew sem uonsagans e 3UNSajy (PUNO) (23S Byl 3Y

“UONEIISIALL

5,J] UB Ul PRIRDCSSE §3500
Aed 0] |DuUNoY Ag palsenbal ag
SI3LUA Y SIIURISWINAIID UIBLIDY
ulleyl (£T0¢ ‘Te 4290120)
uoslow e paidope [1DUNOY

{euapa> uonzayenb
-add yuejdwos ayp
Susaw yuepdwod a4y}
uodn JusBuuod S| spuny
JO WIN134 9Y1 D1aYMm
usodsp a|gepunyai 21}
sjule|duwios JojRune) o1
AG[13uno) 40y sassanold
anewa e suopdxg

e|dwos e a)1 01 J0[RUNOD
e 10f uoisiaoad 2y spnpuy

-eoe|d usye] SEY UDIUSARIILOD

panmdiad e 38YM Jaquaw Jayloue Jsutede Juie|dwod e ajy 03
SJAQUUIW 10§ AlY[IgE 241 1IUISL 0] PUNOS S43M SBP0J O “SUORDIPSLIN]
|BUDIEU PUE [BIUIAOIM SSOIIE SIPOI U0 YIUB3Sa) pRlonpuod jJels

po)

ayi sopun spue|dwod
JOJIRUNOD 01 10][DUNO)
Jo Aq8ie ayr wsinaa 01
ucneapisuo pajsading

€107 ‘6 1aquiaidag
Juissin MOD [eRadg

*BA[IOMIS3I
001 111 SE papnjau 3q
10U PRoYs Juawannbal
Buify yruow as sy

£107 ‘0€ S4OP0
Peqpaa4 d1gnd

10303044 Juie|d

W0 319NpUO) 40 3P0D N}

{onbsmess |

uey 1330} suoidQ [eruRlcd

Youessay sanesedwo)

sjuzwwIc)

panriasay yeqgpaad

paAIIaY 91EQ

suondp pue yaIeasay sAREIEdwo) SIUaWioy JO ATRTULING
1NPUOY JO APO) JOUNO)




' ¥T0T ‘Tz AMenuer pajepdn 1587

PaonNpuol Yyauessald
poddns syuswwos sz
LcAjdde ao140 argnd ¢sa1ndsip 1onpuod

J© $3|N4 241 1eY] Djqeuoseal I 10(|19Uno) 03 10[|1I3UnNa?)
sL,, Bulaq 1591 BY3 YLIm pIEPUE]S {z 10/pue elpaw |EPOS
J2y3y & 01 p|3y Aj[etausd (T sssappe sjuswwod
quie|dwod e ajy 01 JojjIzunc) “SUCNAIPS1ANE Jaylo Ul papiwaad 21e siaquiay 12y} a3edlput 5 J2UDISSILLIWO) £T0T ‘6 Joquadas
103 uoisiaoad 2y eproul | 2Je s3IndsIp JONPUOD J0[ISUNCD 01 OJI2UNoD) 1BL) SB1EDIUI Yaieasay 31 W) pAARIAU SIUBWWIOD (T Ayugaqu| prg | 8unesiy MOD [eDads

SIUBWILIOYD J3YI0

.m_mc_po.c 30 1w Em..:_.m_n_ES a3y
PUE PSSSILUSIP 3] [|im 1 BUDILIDY
pa1eusisep 2yl Jo || 133w

10U S30P 1UR|dILoD B 243Upn
‘uonesnsaaul ewoy e Suieryul
o1Joud 312 ‘pJeoq |edo] J3LRC
10 uoRENSIUIWPE 3Y) AQ DpEtY
UOISIZTP B S355aUPPR ‘Panjosad
uaag Apeas|e sey ‘snofexaa

1 urejdioD 2yl JOU 10 13LBYM
BuIuLIZIRP SapNPUL YIiym
BPO) YL Ul paplacsd se el
3yl Aldde |jim J3UOISSILUWIOY
Auda) ayp ‘pessalppe

(onb snieis

ueyl J210) suondE jenuaod Yrieasay anneredwor SIUSWILICY) PoAIRIRY WIEGPI4 panizoay 3180

mco_uh_o pue jiieasay @.)WM..MDEDU ~m.._._._m_-_.:.—._OU 10 __CNEE_...W
PRPUOD 40 3P0 |13UNCY




